5L e o

-/
£ w&HHSE
D SLBIULT (D 25

, TWSSIH CHTaY5S 75

SIS 6i
urL_gglewr Gluwm &IT6V 966y :
3 wewfl Gryo | 100

MEANAINE )

1. BTSV&ELD WHMILD $&H6UEV 6B LDIWIHIS 6T

; GLDEVT 6BITEW LD

Management of Library and Information
Centres A

2. BTVSBIGET6V %% 6us0V061S TLHl6VMRIL_LILD
Information Communication Technology in
Libraries

100

=2

3. Brevs U uGUUlwed whHmIb 100

UL g WeVTs s — GlFwespenm
Library Classification and Cataloguing-
Practice

4. CUTHIBITVSELD HewLoliLd CFemeuds EhHLd 100
Public Libraries and its Services

5. &6Va)] HITVEHBISET HeWLOLILLD 100
Gaemeu s LD
Academic Library System and Services

6. SEH6UD Y& TTHIG6T, EWLOLIL|SET, , 100

GFewous 6T
Information Sources, Systems, Services

7. % 1ey CBBlpewpasT 100
Research Methodology
8. BTEV&ET LITGISTSHEH6P LOMHM)LD 100
uymoflggev ’

- Preservation and Conservation of Library
Materials

']
alleTTSHTeir SyemLoliLy
&mev jemey 3 wewstl Gmirid 75 QU e S 6ir
i | m"_® Ma‘Trré;assir Calsliul ® gmibgy allarrésensE ollanwealéss
> CousmorGid. WSS aflawrmds s emid oG Djerey wHUGCueT el iL@ID
-
_

Scanned by CamScanner



» @%(L

srer 1
BT6V& LD LHMID HH6U6D MLOWIKIGHET GLOEVT 3T 6w LD
Management of Library and Information Centres

Management: concept and schools of management thought

Unit 3
Total Quality Management, Change Management

Unit 4
Work Flow and Organisation Routines

Unit 5
Monitoring and Control techniques

Unit 6

»

. Management functions — organizaticnal changes.
»

)

J

)

)

) Organisational Behaviour, Management Quality and Leadership

Unit 7
Human Resources Planning and Development

Unit 8
Financial Management, Income dnd Expenditure

Unit 9
Budgeting and Types, Budgetary Control system, Cost benefit analysis, Cost evaluation

Unit 10 'l
Marketing of Information Products, E-marketing
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nformation Communication Technologies in Libraries

Unit 1
ICT: Concept, Scope, Advantages, Wisdom

Unit 2
lnformation theory: measure and content evaluation

Unit 3
[CT: Tools and Techniques

e Unit 4
. Knowledge, Definition, types, nature, properties and scope

) Unit S
Web tools tech, Mobile Tech, Technologies, Cloud computing technology

Unit 6
~ Dagital libraries — Concept Scope Design Functional services

Unit 7
Information policies: National and International

Unit 8 .
Information infrastructure — National and Global

Unit 9 .
Knowledge and Society, Knowledge society

]

Unit 10 _ .
Open access technologies, 0SS, Koha, Dspace, GSDL, New Gen.Lib.
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' Library Classification and

Cataloguing — Practice
!

Classifying Documents according to UDC ed.

- Cataloguing ot documents according to AACR 1]
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Public Libraries and Services
Uit 1 .
Public library: Origin and Growth. Public library and Society

Unit 2
Agencies in the promotion and development of public library system

Unit 3
National Library Policy and Library Legislation

Unit 4
Development plans and resources mobilization, financial resources

Unit
Physical and Documentary resources- Human resources — non documentary
Resources

Unit 6
Organizational structure of public libraries

Unit 7
Planning and administration of eublic library system

Unit 8
Public library norms. standards, Governance

Unit 9
Public library services, types- Information Literac¥ programme

Unit 10
Public Libraries — India, Britain. America, Canada

- Institutional
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ry System and Services

Unit 1
Academic Libraries Objectives and functions

Unit 2
Role of UGC and other bodies in

o o _ promoting libraries in Universiti
[nstitutions ol higher !carning ¢ Universities, CO”‘_)'ges and other

Unit 3
Giovernance, financial management of Academic libraries

Unit 4
Academic Library services

Unit 5
Collection Development Policy. Stock Verification and weeding out policy

Unit 6
Collection development Programmes and issues

s

Unit 7

Staffing pattern and staff development for Academic Libraries

Unit 8

Information Literacy Programmes
]

Unit 9

Resource sharing — needs and objectives, Types

Unit 10

Library networks and Consortia, INFLIBNET, Delnet
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[nformation Institution: Evolution, growth, function and t
, ypes

2

[nformation centres: Types and their organization

3

Data centres and Referral centres

4

National, International Information system and programme

5

National and International Information Organisations

6

Information sources categorization
3

7
Information Products and Services

8
Library and Information Professional

L4

9

_ Information Intermediaries, Database Managers

Databases — Types, Database Providers, Information Industries

10
Media personnel: Intelligent agents, Cyber Laws
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Research Methodology

Unit 1
Research: Concept and characteristics

Unit 2 . ;
Types of Research: Fundamental, Historical, Applied and Action, E

interdisciplinary Xperimental, Scientific and

Unit 3
Research Problems : Selection. Identification Formation

Unit 4
Research Design Characteristics, Purpose, Types

Unit 5
Hypothesis: Definition, Characteristics, Types and Testing

Unit 6
Research Methods: Survey, Experimental, Case study

’

Unit 7
Tools of Data Collection: Observation, Interview, Questionnaire and Schedule, Sampling

Techniques

Unit 8 i i
Processing and Analysis bf Data: Measures and Scaling Technique, Presentation of Data,

Interpretation, Inferences

Unit 9
Statistical Tools, Statistical Packages

Unit 10
Report writing and Style of manauls
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Preservation ang Co Lt 5o
- nserv: | :
- ¢rvation of | \terials
<~  Unmt 1 _
t Preservation and conservation : Neeg and Ethics
-
- limt 2 _ N
-~ Evolution of writing materials: Traditional Materias
¥ Unit 3
S Paper and Paper based Library Materials
< Unit 4
= Non book materials- Magnetic, Photographic, Digital
o Unit 5
Hazards to library materials. i i ; .
S y environmental, biological, chemical factors. Human factor
~  Unit 6
A . L1brar¥ Mgterlal§ — Preventive Conservation: Cleaning, Storage, Periodical Cleaning, Proper
» Handing, Fumigation of insect repellant ’
)
¥ Unit 7 "
) Library materials Repair, Restoration and Reformatting
> Unit 8
. Binding — Types of binding — Binding process — binding materials
y
i
. Unit 9
y . . . .
Library standards — Building — Furniture and materials
ﬂ
Unit 10
) e . . P . . . o . . . . =
/ Microfilming and Digitization- Issues in Digitization — Copyright and intellectual property
right act.
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